NETBALL KAPITI - JOB DESCRIPTION
Netball 2011 Programme Co-ordinator
Responsible to:
Netball Kapiti Centre Board

Reporting to:

Centre President 

Status:
Part time 
Term:


6 Months
Location:
Sport Kapiti/Te Atiawa Courts Centre

Purpose of the Position

· To improve the skill level of players and coaches in Netball Kapiti.
· To improve access to information and resources for players and coaches.
Key Responsibilities

· To promote participation in netball as a coach and player.
· Oversee and administer the three key programme areas of:
· promotion and player development

· representative programmes

· coach development.
· To assist with any other areas to promote Netball Kapiti as agreed between the Board and the Contractor.
· Report monthly to the Netball Kapiti Board by submitting a written report and attending Board meetings.

Key Expectations

· The Netball 2011 Programme Co-ordinator is expected to have set contact hours at Netball Kapiti’s offices at Sport Kapiti in Waikanae.

· The Netball 2011 Programme Co-ordinator is expected to travel to schools, colleges and clubs and host programmes which may involve activity in the evening and weekends.

Programme Area 1: Promotion and Player Development
Objectives
· To improve the skill level of, participation in and enhance the enjoyment for netball players at Netball Kapiti. 

Key Tasks

· Promote the development of and oversee the administration of Fun Ferns and Future Ferns programmes within Kapiti Primary Schools.

· Deliver holiday and after-school coaching programmes for Kapiti Primary Schools.
· Arrange and host skills clinics for college and club players, such as shooting, specialist positions etc.

Programme Area 2:  Representative Programmes
Objectives
· To help young players to reach their potential as netball players.
· To attract a broader base of talented players from which to select the representative squads.
· To improve the success rate of our representative teams. 
Key Tasks
· Administer the representative programme including:

· developing a plan/schedule for the 2011 season to ensure all aspects of the representative programme are organised 
· recruiting coaches, managers, selectors and support staff in conjunction with the Netball Kapiti Board

· organising, promoting and hosting all trials

· organising the arrangement for coaching days, camps and tournaments.
· Maintain and monitor a database of talent identified and representative players.


Programme Area 3:  Coach Development

Objectives
· To improve the skill level of coaches at all levels at Netball Kapiti by:

· ensuring that coaches have resources available to them to advance their coaching skills
· arranging for coach and volunteer education and development opportunities.
Key Tasks
· Maintain a coach data-base and email distribution list for promotion of coaching opportunities and resources.

· Distribute regular updates to coaches about courses and opportunities. 
· Keep the Netball Kapiti website up-to-date with relevant resources and training course information.
· Respond to queries from clubs, colleges and schools about coaching resources and training opportunities.
Indicative Schedule of Hours for 2011

The hours below may fluctuate throughout the season.
	
	2011 hours for Programme Co-ordinator

	Month
	Weekly Hours (Total Monthly Hours)

	March
	25 (108)   

	April
	25 (108)   

	May
	25 (108)

	June
	25 (108)

	July
	25 (108)   

	August
	25 (108)   

	September
	25 (108)   


Key Performance Indicators (2)


All phases of the representative programme are successfully completed with sufficient resourcing and within budget.


There is an increase in the number of trialists at under 15 and under 17 level. 


The representative player data-base is up to date at end of 2011 season.











Key Performance Indicators (1)


A minimum of one Fun Ferns programme is delivered to primary schools.


A minimum of 4 holiday sessions are held for each of the school holidays.


All college and clubs are contacted at a minimum once, within the first quarter of the season to determine the need for any skills clinics.








Key Performance Indicators (3)


A minimum of four updates to coaches are distributed during the year.


The Netball Kapiti website has current information about coaching training sessions and resources.


The coach data-base is up to date at end of 2011 season.
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