CONTROL ROOM DUTY LIST

Responsibilities of Duty Team
Minimum of two people from duty team are required to:

· Work with control room supervisor to ensure

· Scorecards available for each round

· Timer operates throughout playing day

· Future fern hoops are removed before start of senior games

· Assist with general enquiries in control room

· Volunteer umpire if required 

· Bring whistle and band for umpiring duty

General assistance: call for Board member to control room

Umpiring queries: call for member of umpires group

Scorecards

· Court number on card matches number on board

· Sharpened pencil attached for score taking

· Plastic bag provided if wet weather

· Any notes from Netball Kapiti attached as needed

· New team registration cards attached if needed

· Only issue to umpire named on card – if no umpire named give to first team that requests card

· Provide timer for primary school games held during Future Fern round

Sales and Other Payments

· All monies/payments must be receipted:

· Whistles are $3 each

· Rule Books and Coaching Books at marked prices

· Casual registration form is to be fully completed and fee of $10.00 per player to be paid before players take the court

Future Ferns Set Up

· Responsibility of the Primary Duty School (named on the bottom of the draw).  

· See separate Primary Duty List(
· Ensure future fern hoops up on courts

· Ensure pads are placed around goal posts on all courts

Primary School Games held in Future Fern period

· Games start with the Control Room hooter and then control own times with the timer and bell.

College Teams Rubbish Duty

· Team report to control room

· Provide buckets and gloves

· Collect buckets at end of duty

· Collect lost property collected and place in lost property basket

Complaints

Form available in office for people to complete

To be given to control room supervisor who will pass on complaint to Netball Kapiti

Registration

· Casual player

· form must be completed (in folder)

· cost $10

· cannot be made on semi-final or finals day

· Reserve player
· form must be completed (in folder)
· cannot be made on semi-final or finals day
Timing of Games (except for Premier and Future Ferns)
· When all registrations are completed and umpires have collected scorecards:

· Announce: “30 seconds umpires, all players on court” at appropriate time announce: “10 seconds umpires”

· Set timer for 10 minutes

· Sound hooter

· Start timer

· When alarm on timer sounds, use hooter to signal end of 1st quarter

· Set timer for 2 minutes

· After 1.30 minute, announce “30 seconds umpires, all players on court”, at appropriate time announce “10 seconds umpires”

· Set timer for 10 minutes

· Sound hooter

· Start timer

· When alarm on timer sounds, use hooter to signal end of 2nd quarter/half time

· Set timer for 3 minutes

· After 2.30 minute, announce “30 seconds umpires, all players on court”, at appropriate time announce “10 seconds umpires”

· Set timer for 10 minutes

· Sound hooter

· Start timer

· Call umpires/teams to register for next round

· When alarm on timer sounds, sound hooter for end of 3rd quarter

· Set timer for 2 minutes

· After 1.30 minute, announce “30 seconds umpires, all players on court”, at appropriate time announce “10 seconds umpires”

· Set timer for 10 minutes

· Sound hooter

· Start timer

· When alarm on timer sounds, use hooter to signal end of game

PAGE  
- 4 -

